
ASSISTANT DISTRICT ATTORNEY JOB DESCRIPTION 

 
District 18 has received a federal grant for the specific purpose of hiring a prosecutor 

who will specialize in domestic violence prosecution and sex crimes committed against 

women.  While the position requires a focus on domestic violence and sex crimes, the 

prosecutor will also be responsible for violent crimes committed against women by their 

domestic partners or former domestic partners, such as kidnapping, assault and battery 

with a dangerous or deadly weapon, etc. 

 

The Domestic Violence Assistant District Attorney shall: 

 

 Review Law Enforcement reports involving Domestic Violence and Sexual 

Assault to make charging decisions, request additional information or 

investigation, or declination of charges. 

 

 Provide advice to Law Enforcement Agencies on ongoing domestic violence and 

sexual assault cases during investigation phase. 

 

 Meet with victims of domestic violence and sexual assault prior to hearings to 

obtain additional information/prepare them for testimony prior to hearings. 

 

 Interview and/or meet with lay witnesses and expert witnesses during 

investigatory stages and/or prior to hearings. 

 

 Provide training and legal updates on domestic violence and sexual assault to Law 

Enforcement Agencies. 

 

 Make presentations to community groups on the issues surrounding domestic 

violence and sexual assault within District 18. 

 

 Prosecute Domestic Violence and Sexual Assault cases in both Pittsburg and 

Haskell Counties.  

 

 Maintain a log of caseload and case activities, meetings with victims, trainings 

conducted, and other statistics that will be used by the Director of Victim-Witness 

Services to generate progress reports. 

 

 Participate in meetings with the Community Coordinated Response Team, a team 

of local law enforcement and community service providers dedicated to providing 

assistance and resources to domestic violence victims. 

 

The successful candidate will be a licensed Oklahoma Attorney in good standing, have 

strong research and writing skills, and strong courtroom and litigation skills.  One to three 

years’ criminal prosecution experience is preferred but not required.  Salary 

commensurate with experience.  Send résumés and cover letters to 

adam.scharn@dac.state.ok.us. and amber.suter@dac.state.ok.us.  
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